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POLICY FRAMEWORK 

 
University Policy on Military Credit: 

• ACA-78: Transfer Credit Related to Military Service 
• The University policy is derived from legislation – SEA-331 (2014) / (IC 21-42-7-2) – which 

details requirements related to second service for veterans and for the acceptance of 
academic credit for military training. 

 
General Policy on Military Credit: 

• Required Forms: In order to receive credit for military service, members must submit the 
appropriate Joint Services Transcript or CCAF (Community College of the Air Force) 
transcript. The DD214 may also be used to record discharge status and eligibility forcertain 
GI Bill benefits. However, due to some variability in the DD214 across types of service it is 
not the primary document of record used by the university. 

• Basic Training. Students coming from military service may receive up to 15 credits forbasic 
training. Typically this will articulated as undistributed credit, but may include credit for 
physical education. 

• Undistributed Credit. IC 21-42-7-2 requires that the institutions policy “must provide that 
educational credit awarded to an individual under this section applies to the individual's 
undergraduate degree requirements if the credit is comparable and applicable, as 
reasonably determined by the state educational institution, to credit offered by thestate 
educational institution and is necessary for the individual to meet the individual's 
undergraduate degree requirements at the state educational institution.” While this 
statement does not preclude the acceptance of credit that is undistributed, there is a 
recognition that some undistributed credit may not be applicable to the degree. 

• Exam Credit. Academic credit may be received for successful examination scores submitted 
from CLEP, DSST, or Excelsior examinations. Acceptance of exam credit is determined by 
each campus based on academic appropriateness. (Of note – by policy IUB does not accept 
credit by examination. However, in compliance with state law IC 21-42-7-2, the campus will 
accept credit by examination for military personnel.) 

• ACE Credit recommendations. The ACE Guide to the Evaluation of Educational Experiences in 
the Armed Services is used in the evaluation of military training for academic credit when 
applicable to the service member’s academic program. 

• Credit By Portfolio. Portfolio credit for prior learning may be applied to majorcoursework, 
optional coursework within the major, general elective, basic degree requirement, or as a 
waiver to a prerequisite when applicable to the service member’s academic program. 
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GENERAL GUIDANCE: 
• In order to ensure that Indiana University’s veterans are treated consistently and fairly with 

regard to the credit that is awarded as a result of their military service, the primary reference 
document will be the Joint Services Transcript (JST) or the Community College of the Air Force 
(CCAF) transcript. No credit will be awarded for submission of the DD214; however, it is 
understood that veterans may need to submit this as well as the JST or the CCAF transcript. If a 
campus only receives the DD214, the student will either receive no credit for military 
coursework or training, or the student will be asked to submit a JST or CCAF transcript. 

• If military personnel have taken DSST, CLEP, or Excelsior exams, they will need to requestthat 
the testing agency send the scores to the appropriate campus for evaluation. 

• Students from the military should be in close communication with their Academic Advisor in 
order to target the most complete opportunities for transfer credit or course waivers. 

 
PROCEDURAL GUIDANCE FOR THE ACCEPTANCE OF CREDIT FOR MILITARY TRAINING 

• Each IU campus are to determine and document the credit given for basic training for each 
branch of service. This credit could be entered onto student records using block credit ordone 
separately using individual courses from the JST. If using block credit, a rule can be created 
under the following External Org ID’s in SIS. 

o Coast Guard – 0001893027 
o Marines – 0001893061 
o Navy – 0001893065 
o Air Force – 0001893066 
o Army – 0001893074 

 
Block Credit Example: 
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Individual Credit Example: 

 
 

• The UTO recommends limiting the number of undistributed credit awarded to students to 15 
credits (outside of basic training) unless it counts toward a program. This will help decrease 
Satisfactory Academic Progress (SAP) issues that arise from too many credits being posted tothe 
student record. 

 
• When evaluating the JST, credit will only be given for courses listed in the Military Course 

section. No credit will be given for anything listed in the Military Experience section of the JST. 
Credit is given for courses taken and completed, not positions and jobs a person hasheld. 
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Military Courses section Example: 

 
Military Experience section Example: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• For more reference on how to read the JST, ACE has an “At a Glance” document to help. 
 

Please contact the University Transfer office with any questions on the content of this document or with 
the awarding of credit for military courses. 
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